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Participant Consent Form 
 

Researchers:  
Principal Investigator: Zack Marshall, Assistant Professor, School of Social Work, McGill University 
Contact: 514-398-5178 or zack.marshall@mcgill.ca  
 
SHIFT Research Team Members (Co-Investigators and Collaborators) 
Tanvir Chowdhury, Assistant Professor, University of Calgary 
Simon Coulombe, Associate Professor, Université Laval 
Janice Duddy, Director of Evaluation and CBR, Pacific AIDS Network 
Elayne Greeley, Partnership Broker, Community Employment Collaboration 
Darren Lauscher, Community Member 
Melody Morton Ninomiya, Assistant Professor, Wilfrid Laurier University 
Valerie Nicholson, BC Centre for Excellence in HIV/AIDS 
Sarah Switzer, Senior Researcher, Centre for Community Based Research 
James Watson, Manager, Peer Training and Stigma Initiatives, St. Michael’s Hospital 
Ciann Wilson, Associate Professor, Wilfrid Laurier University 
Cathy Worthington, Professor, University of Victoria 
 
Title of Project: Shift: Documenting the Impact of the COVID-19 Pandemic on Peer Researchers in 
Community-Based HIV Research and Identifying Opportunities for Change. 
 
Sponsors: Social Sciences and Humanities Research Council and an RBC Fellowship from the Centre for 
Research on Children and Families, McGill University.  
 
Purpose of the Study: We are conducting focus groups with HIV peer/community researchers to better 
understand how COVID-19 has impacted peoples’ lives and CBR employment experiences. We want to 
hear from peer researchers living with HIV whose employment has been positively or negatively 
impacted as a result of the COVID-19 pandemic. We also plan to identify key recommendations for 
academic researchers, community-based HIV organizations, and peers, for both COVID-19 and any future 
pandemics.  
 
Study Procedures: You are invited to participate in a 90-minute, video-recorded online focus group about 
your employment experience as an HIV peer researcher. The focus group will be co-facilitated by a 
member of our research team and a peer researcher living with HIV. A Knowledge Keeper who is part of 
our team has also been invited to attend the focus groups.  
 
If you are interested in participating in a focus group, you will be asked to attend a one-on-one info 
session over Zoom with the project research assistant. They will confirm your eligibility to participate in 
the focus group and review the informed consent document with you.  
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If you decide to participate, they will ask you to: 1) verbally confirm and record your consent to 
participate in the focus group, 2) complete a demographic survey with them; 3) share a contact email so 
that we can send your honoraria by e-transfer or electronic gift card; and 4) select one object that 
represents you to bring to the focus group for the purpose of group introductions. 
 
During the focus group, you will be asked to select non-identifying objects from around your home that 
tell a story. We will share and talk about the objects and look for similarities and differences. At the end 
of the focus group, we will ask you to take a photograph of your objects and send it to us by email or 
Zoom chat. You do not have to share the photograph if you do not want to.  
 
Voluntary Participation: Your participation in this study is voluntary. You can decide if you want to do the 
focus group or demographic survey. You can also decide not to answer certain questions.  
 
Groups will be conducted on Zoom and will be video-recorded. In order to participate, it will be 
necessary to have your camera on during the focus group. We believe this is important for two reasons. 
First, we will be working with visual objects within a group setting, where sharing the objects on screen is 
important. Second, we believe that if some people participate with their camera on and others do not, it 
could impact group trust. As a result, if someone is not willing to turn on their camera, they will not be 
able to participate. 

 
You can decide to stop participating in the focus group at any time. If you do, we will ask you if we can 
still use the notes and transcript we have from your focus group for our analysis. If you say no (and you 
decide to withdraw from the study), we will not use any of your direct quotes, and we will remove your 
statements from the transcript.  
 
After the focus group is over, you can still ask us not to use your data in our analysis. In some cases, we 
might have already published documents (like reports and presentations) using your notes and/or quotes 
from the focus group transcript. Unfortunately, in this case, we will not be able to withdraw them. 
 
Potential Risks: The COVID-19 pandemic is challenging for many. When discussing your employment 
experiences during the pandemic, it is possible that you may become upset during the focus group. You 
may take a break at any time. We will also provide a list of community resources in case you wish to 
connect with someone for support during or after the group.  
 
Potential Benefits: Benefits of participating in this study are difficult to predict, though we hope the 
focus group experience is supportive and helps to identify steps to improve peer research employment 
during the COVID-19 pandemic, and any future pandemics. 
 
Compensation: To thank you for participating in this research, you will receive an honoraria of $60 by 
e-transfer or electronic gift card. 

 
Confidentiality: During the focus group, you are welcome to include a name of your choosing on Zoom. 
This can be your own name, or you can choose to a different name (a pseudonym) to display. 
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During the group, we will ask you to select objects that do not contain identifying information from 
around your home to share with the group. We will provide clear guidelines to ensure confidentiality 
during this exercise. We will ask you to take a photograph of your objects and share it with us. 
Afterwards, we will review any photos you take of the objects to ensure they do not contain 
identifying information – and if so, we will make appropriate edits before sharing them.  
 
We will not use your name or identifiable information in any publication or presentation resulting from 
this study, unless you explicitly tell us to. This will only happen if you tell us that you want your name 
linked to what you say, when we write or talk about the research. Unless you tell us otherwise, we will 
replace your name with a pseudonym. We will ask you to choose your pseudonym. If you do not want 
to choose one, we can choose one for you.   
 
Confidentiality Choices: 
▢      When talking and writing about this research, I want to remain anonymous. 

 
Please use the following pseudonym (i.e., made up name) when writing and talking about my 
involvement in the research: ______________________ 
 

▢      When talking and writing about this research, I want to waive my right to anonymity and     
confidentiality. For example, in presentations, community reports, or academic articles associated 
with the focus group we will include your name beside direct quotes from you.   

 
Please use the following name when writing and talking about my involvement in the research:  
____________________________________ 

 
For this study, we will be using Calendly, Zoom, MS Outlook, McGill MS Forms, and McGill One Drive.  
a) Calendly will be used for scheduling recruitment info sessions with the project research assistant. 
The Calendly link will be included in the recruitment email. Once you select a meeting time, you will be 
asked to enter a name and email address. The contact information you enter is up to you. You are 
welcome to use a pseudonym.   
b) Zoom will be used for recruitment info sessions and for online focus groups. With your permission, 
we will video-record your consent agreement and the focus groups. Files will be recorded directly to 
the team member’s computer and then uploaded directly to a secure folder in McGill One Drive. Team 
members will not keep any files on their computer once they have been uploaded to McGill One Drive. 
c) MS Outlook will be used for email communication to confirm focus group details and to 
communicate with you related to knowledge mobilization if you consent to this. 
d) McGill MS Forms will be used for the demographic survey. The project research assistant will enter 
your responses directly into McGill MS Forms.  
e) McGill One Drive is the secure space where all files related to this study are stored. Any identifiable 
data such as video-recordings will be saved in a separate folder that will only be accessed by Zack 
Marshall, Sarah Switzer, and team research assistants who are doing recruitment or transcription. 
While all precautions are taken with electronic communications, such as email and web conferencing 
platforms, there is the possibility of third-party interception. We will take clear steps to avoid this from 
happening and will go over this with you before and at the start of the group.  
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Who will have access to my information? 
Focus Group Facilitators: Potential co-facilitators include Zack Marshall, Melody Morton Ninomiya, 
Valerie Nicholson, Sarah Switzer, and project research assistants.  
Project Research Assistants: Miles Cooke, Noé Prefontaine, and Furqan Waleed. 
 
People who co-facilitate focus groups will be part of the discussion and as a result they will have access 
to identifiable data. Apart from this, only the Principal Investigator (Zack Marshall), Co-Investigator 
Sarah Switzer, and project research assistants involved with recruitment and transcription will have 
access to identifiable data. All other team members listed will only have access to de-identified 
information.  
 
We will keep data, such as the focus group transcripts, for a maximum of seven years. After that, it will 
be securely destroyed.  
 
Dissemination of Results:  We will never share information that could identify you in a report or 
presentation (unless you explicitly tell us otherwise). We plan to create some reports, presentations, 
podcasts, and articles that will help us share what we learned from the study, including 
recommendations for how to better support the employment of HIV peer researchers during COVID-
19 and any future pandemics. We will ask you if you would like to be involved during knowledge 
translation efforts (e.g., podcasts, presentations), but this is your choice. 
 

Yes: ___ No: ___  You consent to share the photograph(s) of your object for use in project publications 
and other knowledge translation products 

Yes: ___ No: ___  You are interested in participating in potential knowledge translation activities such 
as presentations or podcasts. You consent to the research team contacting you to 
follow-up.  

 
 
Questions: If you have questions at any time about the study or the procedures you may contact the 
Principal Investigator, Dr. Zack Marshall at zack.marshall@mcgill.ca.  
 
This study has receive approval for ethical compliance from the Research Ethics Boards at McGill 
University, Wilfrid Laurier University, and University of Victoria. If you have any ethical concerns or 
complaints about your participation in this study, and want to speak with someone not on the research 
team, please contact the Associate Director, Research Ethics at 514-398-6831 or 
lynda.mcneil@mcgill.ca citing REB file number 22-02-028. 

 

 
For oral recorded consent  
During the recruitment information meeting, a project research assistant will ask for your permission to 
record your verbal consent. Please confirm if you have read the above information and consent to 
participate in this study. If you do not want to have your verbal consent recorded, you can return the 
signed consent form to the project research assistant by email during your one-on-one meeting. Agreeing 
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to participate in this study does not waive any of your rights or release the researchers from their 
responsibilities. To ensure the study is being conducted properly, authorized individuals, such as a 
member of the Research Ethics Board, may have access to your information. A copy of this consent form 
will be given to you and the researcher will keep a copy. 

 
 
 

  


