
Job Posting            
Job ID:         37410   

 Location: Vancouver - Point Grey Campus  
Employment 
Group:  Management&Professional (AAPS) 

 
Job Category:  Research & Facilitation  
Classification Title:  Research&Facilitation, Level C  
Business Title:  Project Manager  

Faculty of Applied Science  VP/Faculty:  
Department:  Nursing, School of  
Salary Range:  $66,787.00 (minimum) - $80,176.00 (midpoint) - $96,212.00 (maximum)  
Full/Part Time:  Full-Time  
Desired Start Date:  05/18/2020   

Possibility of 
Extension: 

   
Yes  

Job End Date:  05/14/2021  Funding Type:  Funded by Multiple Sources  
Closing Date:  

05/18/2020      
Available Openings:     1  
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 Guiding principle:  "Midpoint" of the hiring salary range means the individual possesses full 
job knowledge, qualifications and experience.    

 

 

  

 

 

    
 Job Summary 

 

  

 

An experienced Project Manager is needed for a project funded by the Public Health Agency 
of Canada (PHAC), "Pathways to Care for People Who Use Drugs: Equipping Health Care 
to Tackle Stigma, Discrimination and Inequity ". This project is being conducted across two 
provinces (ON, BC). 
 
The project includes two intertwined lines of inquiry: a) examining how to effectively engage 
people with lived experiences of drug use stigma (PWLEDUS), and the possible processes 
required to foster meaningful input from PWLEDUS; b) developing tools and resources to 
effectively support health care providers in serving people who use drugs. 
 
The Project Manager will be responsible for the overall management and coordination of 
multiple sub-projects across both provinces, and in collaboration with five partner 
organizations: 
 
a) to undertake a systematic literature review as a foundation for processes for effective, 
meaningful engagement with people with lived experience of drug use stigma, 
b) to enhance existing knowledge mobilization resources from the EQUIP program of 
research (https://equiphealthcare.ca/) to optimize relevancy for people experiencing 
substance use stigma, 
c) to develop a plan for ongoing development, scale up, sustainability and measurement of 
EQUIP resources, including considerations for translation into French, and 
d) develop an e-learning curriculum tailored to services for experiencing substance use 
stigma. 

 

 

 
 Organizational Status 
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The Project Manager will report directly to the Principal Investigators, Drs. Colleen Varcoe, 
Annette Browne, Vicky Bungay and Nadine Wathen. Project staff, assistants and external 
consultants will report directly to the Research Manager. The Research Manager will work in 
collaboration with people in leadership positions within three provincial organizations, and 
two community health clinics who are partners, including community members, to achieve 
the goals of the project. 

 

 

 
 Work Performed 

 

  

 

Strategic Project Leadership: 
- Develop and refine a strategic project plan, with attention to the sustainability and reach of 
Knowledge Mobilization products, in collaboration with PIs, staff and community partners. 
- Set priorities, goals and timelines for the overall project, and all sub-projects, with PIs, co-
investigators, staff, community partners and other site staff. 
- Oversee planning, management and handling of communications for the project, including 
regular updates on project activities 
- Plan and organize team meetings and meetings with partner organizations; Coordinate 
agendas or other project/meeting activities with the UWO post-doc 
- Collaborate with PIs in hiring of project assistant, Postdoctoral Fellows and consultants 
- Lead and directly provide training and ongoing supervision and support to a team of project 
staff, including a project assistant, trainees, and contractors 
- Submit and update ethics application and monitor research ethics procedures. 
- Facilitate ongoing dialogue and decision-making regarding all project activities with 
community partners 
- Oversee the management of UBC project office, including the set up and maintenance of 
files, data tracking and storage procedures as per protocols. 
- Establish project file management and support communications within and among the 
team regarding systematic review and curriculum development activities. 
- Prepare and monitor budgets, forecast future requirements as well as track expenses 
incurred according to agreed-upon processes between the two sites; Coordinate budget for 
a sub-contract with Western University. 
- Exercise a high level of professional judgment and initiative in the overall management of 
the project, including overall coordination of the various sub-projects. 
- Ensure that all aspects of the project run according to schedule, and that project objectives 
are met on time. 
- Ensure timely notification to PIs of issues or problems. 
 
Knowledge Mobilization (KTE): 
- Develop plans for review and revision of all Knowledge Mobilization materials in 
collaboration with the PIs and other staff. 
- Oversee contractors (web design, graphics, videography) contributing to revisions and new 
material and content development. 
- Plan and organize planning meetings and revision activities. 
- Develop various outputs including reports, academic papers, policy papers, press 
releases, documentary film and presentations, in collaboration with project team. 
- Ensure consistency regarding logos, templates, and version control of all outputs. 
 
Data Management and Analysis: 
- Oversee field testing of revised and new modules and on-line materials in collaboration 
with PIs, staff and community partners. 
- Oversee the management, cleaning, coding and analysis of field testing data (quantitative 
and qualitative). 
- Conduct data analysis in collaboration with the project team. 
- Set up systems to manage and track quantitative and qualitative data. 
- Audit and monitor data collection to ensure the quality of data collected. 
 
- Will perform other related duties as required. 

 

 



 
 Supervision Received 
 
  
 
Dr. Colleen Varcoe and the three designated Co-Principal Investigators will provide direct 
supervision. The Project Manager will work with wide latitude, exercising a considerable 
amount of autonomy, discretion and initiative in determining work procedures and methods. 

 

 

 
 Supervision Given 
 
  
 
The Research Manager will provide direct supervision of project assistants, manage the 
work of external consultants, and provide administrative support of other staff (i.e., post-
doctoral fellows in BC and Ontario). 

 

 

 
 Consequence of Error/Judgement 
 
  
 The quality of the project outputs and the performance of project staff, trainees, assistants 
and consultants will be affected. 

 

 
 
 Qualifications 

 

  

 

Post-graduate degree or equivalent professional designation if responsible for a research 
project otherwise Undergraduate degree if not responsible for a research project.  Master's 
or PhD degree in the health or social sciences preferred.  4 years or equivalent combination 
of education and experience if responsible for research project otherwise 6 years or 
equivalent combination of education and experience if not research work.  Excellent 
interpersonal skills. Excellent oral and written communication skills. Demonstrated initiative 
and the willingness to work closely with members of a research team to ensure problems are 
resolved quickly and appropriately. Demonstrated experience in project management and 
knowledge mobilization. Ability to work with people of diverse backgrounds, including 
members of the community, marginalized populations, health care providers, and policy 
makers. Ability to be self-directed, and to work effectively independently and in a team 
environment. Experience providing supervision and leadership to staff and assistants. 
Substantive knowledge base in areas relevant to the project (e.g. substance use, harm 
reduction, health equity). Excellent administrative skills, and experience working with 
interdisciplinary research teams. Demonstrated ability to think critically, analytically and 
respond in a broad range of activities with a high level of independence. Familiarity with 
website development and e-learning an asset. 

 

 

 

  

 

  

 

. 
Equity and diversity are essential to academic excellence.  An open and diverse community 
fosters the inclusion of voices that have been underrepresented or discouraged.  We 
encourage applications from members of groups that have been marginalized on any grounds 
enumerated under the B.C. Human Rights Code, including sex, sexual orientation, gender 
identity or expression, racialization, disability, political belief, religion, marital or family status, 
age, and/or status as a First Nation, Metis, Inuit, or Indigenous person. 
 
All qualified candidates are encouraged to apply; however Canadians and permanent 
residents will be given priority. 
- 
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